	Delaware Cancer Consortium
	September 22, 2003

	
	12:30 p.m. to 1:30 p.m.

	
	DTCC Terry Campus, Dover, DE

	Committee:
	Provide Information/Increase Knowledge
	Type of meeting:
	Kick-off Meeting

	Facilitator:
	Management Concepts, Inc.
	Note taker:
	Vicki Hayden
Paul Silverman

	Attendees:
	Maureen Dempsey, MD – Director, Division of Public Health – Interim Chairperson

	
	Paula Breen, MSPH – President, Cancer Care Connection

	
	Jeanne Chiquoine – Collaboration Manager, American Cancer Society

	
	Bethany Hall-Long, PhD, RN – Representative, State of Delaware

	
	Arlene S. Littleton – Executive Director, Sussex County Senior Services

	
	Georgia Smith, RN, OCN – Director of Specialty Programs, Christiana Care VNA

	
	Judy Walrath, PhD – Chief of Research and Evaluation, Christiana Care Health Services

	Observers:
	Paul Silverman - Chief of Health Monitoring and Program Consultation, Division of Public Health

	
	Vicki Hayden – Program Assistant, Management Concepts, Inc.

	Other Committee Members:
	Margaretta Dorey, RN, BSN – Executive Director, Delaware Pain Initiative, Inc. 

	
	Linda Fleisher, M.P.H. – Director, NCI’s Cancer Information Service – Atlantic Region

	
	The Honorable Liane Sorenson – Delaware Senate

	Minutes

	Agenda item:
	Introductions
	Presenter:
	Group

	Discussion:
	Self-introductions by group

	

	Agenda item:
	Brief Overview of Advisory Council History
	Presenter:
	

	Discussion:
	Overview of the history of the Advisory Council and its work related to Provide Info and Increase Knowledge.

	

	Agenda item:
	Workplan Goals and Objectives
	Presenter:
	

	Discussion:
	 Committee reviewed goal and objectives as stated in the Green Report

	Conclusions:
	Provide Info – Discussion addressed the following needs:

· Define the mechanism to provide information

· Marketing (research, tools)

· Target to subgroups and various audiences (health professionals, communities, media, researchers, government entities, other organizations)

· Decrease duplication (of effort, not services) and increase collaboration

· Creating real access to information

· Identify resources

· Resolve language barrier issues

Increase Knowledge – Discussion addressed the following needs:

Repository for information

Involvement of research institutions

“Informing” the research agenda

The group recommends that it would be appropriate to officially combine both committees (Provide Info/Increase Knowledge, into one, at least initially. 

	Action items
	Person responsible
	Deadline

	· 
	
	

	

	Agenda item:
	Roles and Responsibilities
	Presenter:
	

	Discussion:
	Presented a brief overview of “Roles and Responsibilities” included in meeting materials. 

	

	Agenda item:
	Recruitment Needs
	Presenter:
	

	Discussion:
	Committee discussed potential resources needed to accomplish its objectives.

	Conclusions:
	The need for additional subcommittee members was identified

	Action items
	Person responsible
	Deadline

	· Confirm NCI (Cancer Information Service) member
	
	

	· Department of Education
	
	

	· Representative for cancer registrars
	
	

	

	Agenda item:
	Regular Meeting Schedule
	Presenter:
	Group

	Discussion:
	The group discussed the need/frequency of future meetings.

	Conclusions:
	Next meeting on November 17, 2003 at 10:00 a.m., DTCC Terry Campus, Dover, DE

	Action items
	Person responsible
	Deadline

	· Next meeting agenda should include compilation of information, review of resources and status, and establishment of the committee’s long-term agenda
	
	

	· Relevant contractors should be at the next meeting to report on activities.
	
	

	· Need to have NCI (Cancer Information Service) at next meeting.
	Committee
	

	· Schedule meetings and notify members. Prepare materials as needed.
	
	

	

	Agenda item:
	Next Steps/What to Expect
	Presenter:
	

	

	Action items
	Person responsible
	Deadline

	· 
	
	

	Other Information

	Resources:
	Chairperson’s Notebook – Committee Member List, DCC Member List, DCC Meeting Agenda, Committee Meeting Agenda, Membership Recruitment Form, Meeting Planner, Committee Member Responsibilities and Expectations, Committee Goals & Objectives, Senate Bill 102

Committee Member Packet – DCC Meeting Agenda, Committee Meeting Agenda, Committee Member List, Committee Member Responsibilities and Expectations, DCC Bylaws (draft), Senate Bill 102

	Special notes:
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